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Copying Course History from
a Transcript to eSchoolPLUS

Triand allows counselors and registrars to copy past course history on a student
transcript from a previous district into eSchoolPLUS at the new/current district.

To view/request a record for a student, click “students” on the navigation bar.
fests lessons calendar classes triends help

With appropriate access:

Counselors and registrars will be able to view records for students in the state.

Find students in my state -
Enter keywords

© For any grade ~

L

ee search results as you type

(Note: All student names and IDs are masked with asterisk for training
purposes. Users will be able to view this information.)

Find students in my state
Enter keywords
KKKKKE KKKKEK virtuall For any grade ~

see search r
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— District:
Stat

XXX ate: AR
\ Enrolled: 2015-08-17

Use the search box to search for the student. When the student appears, click
on his or her name.

If this student is a student from your school, the student record/transcript will
appear.
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If you are viewing a student not in your district/school, you will receive a FERPA
Agreement message before accessing the record.

Request a Transcript

The Family Educational Rights and Privacy Act (FERPA) is a Federal law designed to protect the privacy of a student's
education records. The law applies to all schools which receive funds under an applicable program of the U.5. Department
of Education.

Generally, schools must have written permission from the parent or eligible student before releasing any information from a
student's record. However, the law allows schools to disclose records, without consent, to the following parties:

+« School employees who have a need to know;

e« Other schools to which a student is transferring;

« Certain government officials in order to carry out lawful functions;
Appropriate parties in connection with financial aid to a student;
Organizations conducting certain studies for the school;
Accrediting organizations;

Individuals who have obtained court orders or subpoenas;
Persons who need to know in cases of health and safety emergencies; and State and local authorities, within a
juvenile justice system, pursuant to specific State law.

Other state laws may apply depending upon your situation. You are required to follow all federal, state and local laws
pertaining to student confidentiality. Upon your agreement below, the current school of residence for #*# % s kkokk
wxdkx® will be notified of your request for this transcript.

I, ¥¥%%% haye 3 legal right to view the transcript for student * %% ¥k kkdkok okokokdoRk

| _Request Transcript Jeplie

If you intend to officially request the transcript, click “"Request Transcript” and
an “Email to Registrar” box will appear:

Email to Registrar

We are sending an email to the student's registrar informing them the transcript
has been viewed. (You will be cc'd on the email).

To add a note to the email enter the information here:

_Gr’_
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You can add a note to be included with the transcript request email. Click
“Send Email and Show Transcript” and the transcript will appear:

Record - ¥*&Fk* Kok kF K&k

,,,,,,,,,,,,,,,,,,,

nnnnnnnnnnnnnnnn

Once you have enrolled the student in eSchoolPLUS, click the “Refresh” button
below the Student Information section to update the student’s location, local
ID, DOB, and the name of the student in Triand without having to wait until the
nightly connection:

Course Title
] English J

iology

[C] cr:phy Science SM2

] worlz History since 1450

(| pigital Health/safety
Spanish IT

Q Spanish 1T
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For courses you wish to copy from the transcript to eSchoolPLUS at the current
district, click the check boxes:

Course Title

English 10

Geometry

[C] Basketball-c

Biology

CR:Phy Scisnce SM2
World History since 1450
Digital Health/Safety

Next, you will click the “Copy selected history” button below the course history
section. EEEELIEE

A spinning icon will be displayed as information from eSchoolPLUS is being

retrieved:
Copy Course History

~ Connecting to eSchool,
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Once the information is retrieved from eSchoolPLUS, the Copy Course History
box will appear:

Copy Course History

Using these course history records from other districts Give student credit for transfer building courses:

474300 ECONOMICS
vear: 11/12  Term: 52 Grads: 85 Credit: 0.5 e
District: QUITMAN SCHOOL DISTRICT Could not find &ny matching courses
School: QUITMAN HIGH SCHOOL

Cannot copy because there is an issue:

423000 PRE AP PHY SCI 423000 PHY. SCIENCE

vear: 1112 Term: 51 Grade: 75 Credit: 0.5 51 52
QUITMAN SCHOOL DISTRICT Grade: |75 85 Credit: 1.0000 -
School: QUITMAN HIGH SCHOOL

423000 PRE AP PHY SCI
vear: 11/12  Term: 52 Grade: 85 Credit: 0.5 e e
District: QUITMAN SCHOOL DISTRICT flams: PHY. SCIENCE
School: QUITMAN HIGH SCHOOL

472100 CIVICS
rear: 1112 Term: 51 Grade: 85 Credit: 0.5 Could not find anv matching cources
District: QUITMAN SCHOOL DISTRICT Loulg nat find &ny MALching courses
School: QUITMAN HIGH SCHOOL

Cannot copy because there is an issue:

On the left are the courses that were checked on the transcript to be copied.

In the second column, you will see a drop-down box that will show all matching
unique course names and course codes found in the current district.
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Below is an example of what you will see if you click the drop-down arrow:

423000 PHY. SCIENCE

51 52
Grade: | 75 a5 Credit:  1.0000
Create in transfe ding Co g course catalo
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42300P PRE AP PHY SCI

- - R
i =y
Fis' ah 1.0000

Do not copy these records

If a matching course cannot be found, you will see a message in red.

Cannot copy because there is an issue:

Could not find any matching courses
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From the drop-down, you will need to make a selection for the course you wish
to use and make any necessary edits:
423000 PRE AP PHY SCI 423000 PHY. SCIENCE

vesr: 1112 Term: S1 Grade: 75 Credit: 0.5 51 52

District: QUITMAN SCHOOL DISTRICT Grade: 85 Credit: 1.0000
School: QUITMAN HIGH SCHOOL

423000 PRE AP PHY SCI Iding:
vear: 11/12  Term: 52 Grade: B Credit: 0.5 ':.'T-';""cf ;‘:5,:::___ -
District: QUITMAN SCHOOL DISTRICT S —
School: QUITMAN HIGH SCHOOL
Once you have selected and/or edited the courses you wish to copy, click the
“Copy selected courses” button to copy the courses to eSchoolPLUS or “Cancel”

if you choose to not copy the courses and/or edits:

If you choose to copy, you will receive a message on the transcript that the
course was successfully copied:

PRE AP PHY ST - the course was successfully copied
PRE AP PHY SCI - the course was successfully copied

Be sure to note:

NG> TRANSCRIPT COURSE SUMMARY=EDIT TRANSFER BUILDING (EDIT BUTTON)=TRANSCRIPT COURSES (BUTTON)> CHECKED THE GPA BOX AND SAVED THE RECORDS

“After the courses are copied the student's GPA must be calculated in
eSchoolPLUS. STUDENT CENTER>MARK REPORTING> TRANSCRIPT COURSE
SUMMARY>EDIT TRANSFER BUILDING (EDIT BUTTON)>TRANSCRIPT
COURSES (BUTTON)> CHECKED THE GPA BOX AND SAVED THE RECORDS".
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