
1 | P a g e  
 

 

 

 

Arkansas Department of Education 

Statewide Information System (SIS) 

Cycle Instructions (Web Based System) 

 

 

 

 

 

 

 

 

 

 

Version 2.0 - Dated 09/19/2013 – Updated for SY 2013-2014 

IMPORTANT NOTICE 

Due to the requirements of state and federal legislation, the ADE and Arkansas public 

schools have reached a new level in the need for data accuracy to publish public reports. 

There is also a dramatic increase in reliance on data as required in the No Child Left 

Behind (NCLB) legislation, such as reporting Adequate Yearly Progress. It is imperative 

that the district users of the APSCN Pentamation Financial and/or Student Management 

Systems check and re-check the accuracy of the data that is entered on a daily basis. 

Over and above the daily entries, go back and check every field that doesn't require 

annual re-entry, e.g., the initial set-up screens. Please be acutely aware that every piece 

of data that is entered into the system is collected into some type of report and could 

affect the district's status as required in the NCLB and state legislation. The data pulled 

from the district’s database for state and/or federal reports is only as good as the data 

entered into the system. Make sure your district is supported by providing accurate data 

in each SIS Cycle. 
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Introduction 
The SIS Cycle Submission process was written to replace an existing SIS process, Legacy SIS 

by which districts are allowed to review summarized financial and student information 

before submitting that data to the State as “Certified” or approved data. This process of 

submitting the data requires the district to perform three distinct steps:  

1. Build 

2. Validation 

3. Submission 

 

Additionally, there is LEA Profile to collect the non SIS items which are not in the source 

systems. 

 

The Build step pulls district’s data from various sources like SMS, eSchoolPlus, and FMS 

databases and inserts that data into a SQL Server database (SIS). During the Build step, 

several data points are translated to provide a higher quality of data for review and 

reporting in later steps. The build errors are the first set of violations which has to be 

corrected in the source systems. The Validation phase is performed by the district on the 

data that was pulled over during the build step. Validating the data is a programmatic way 

of enforcing various business and data quality rules on the data being brought over from 

the Informix and eSchoolPlus systems. Any violations of these validation rules are collected 

and presented to the district for correction in the source systems. Finally, after the data 

passes the validation phase, the district is ready to Submit their data as a “certified” or 

official copy of the data to be used for reporting purposes. 

ADE SIS Website 
The web interface is used by the districts to start various steps of the process as well as 

view details about previous processes that have run. The requests from the web interface 

are handled by the ADE Service. The Cycle Submission website is used to perform a variety 

of functions. It is the single point of contact for the districts to interact with their cycle data. 

Within this web application the user can perform the following tasks: 

 View the status of the last transaction executed by the ADE Service. 

 Start a manual build of the district’s cycle data. 

 View the detailed errors that occurred during the last build process (if any) 

 Initiate the Validation process 

 View Validation Errors (if any) 

 Initiate the Submission of Certified data. 
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Steps to Access the ADE SIS Website 
Go to APSCN Website at www.apscn.org  and click on the “SIS” tab 

 
Once the SIS tab opens click on Statewide Information System. This opens up the SIS Launchpad 

 

Click on Statewide Information System hyperlink or click on http://adesis.arkansas.gov URL  

 

  

http://www.apscn.org/
http://adesis.arkansas.gov/
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http://adesis.arkansas.gov/ 

 

Type in your Active Directory Username and Password and click the Login Button or hit 

Enter. 

Note:  

If you are not listed as a Cycle Coordinator at “www.apscn.org > APSCN > District Access 

Information”, please fill out the Cycle Coordinator – Web Based form posted on the APSCN 

website at www.apscn.org  APSCN Forms  SIS and fax the completed form to the number at 

the bottom of the form. If you have any questions with the form please contact Bobby Downum 

(Bobby.Downum@Arkansas.Gov). 

The log-in page takes the user to the Home page of the ADE Statewide Information System 

(SIS). The ADE SIS website has six main tabs listed as below: 

1. Home 

2. Resources 

3. Update Data 

4. Submit Data 

5. Certified Reports 
6. Page 3637 (Cycle 8 Only)  

http://adesis.arkansas.gov/
http://www.apscn.org/
http://www.apscn.org/
mailto:Bobby.Downum@Arkansas.Gov
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Home 

 

The Home tab is the one-stop location for all the information pertaining to the SIS cycle 

certification process. It contains the route to the following tabs: 

 Resources 

 Update Data 

 Submit Data 

 Certified Reports 

 Page 3637 (Cycle 8 Only) 

Each of the above tabs is described in detail in the following section of this document. 

Two of the important links on the Home tab to note are listed as follows: 

 SIS Cycle Instructions – General cycle instructions for Web-based system 

 SIS Handbook 2013-14 – SIS Manual for school year 2013-14 

  

https://adesisqa.arkansas.gov/PdfViwer.aspx?FileRequest=CycleInstructions
https://adesisqa.arkansas.gov/PdfViwer.aspx?FileRequest=Handbook2012-2014
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Resources 

 

The Resources tab contains the Statewide Information System (SIS) Dashboard. This 

feature is only for informational purpose and gives the SIS Cycle Coordinator a head-up 

with his/her progress related to the cycle submission process. There are 9 sub-tabs 

pertaining to each of the cycle on the left-hand side of the Resources tab: 

 Cycle 1 

 Cycle 2 

 Cycle 3 

 Cycle 4 

 Cycle 5 

 Cycle 6 

 Cycle 7 

 Cycle 8 

 Cycle 9 

Select the appropriate Cycle that is in-session to review the SIS statistics.  
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Update Data 

 

The Update Data tab deals with the preparation of district cycle submissions by 

maintaining the source data systems (other than eSchoolPlus and FinancePlus). This 

section has three important sections: 

1. LEA Profile: Update data fields not contained in eSchoolPlus or FinancePlus (such as buses 

and contact persons). 

 

2. eSchoolPlus: Contains the instructions for accessing your district’s eSchoolPlus student 

management system, and can be found on http://apscn.org/eschool/eschool.htm 

 

3. FinancePlus: Contains the instructions for accessing your district’s FinancePlus financial 

management system, and can be found at http://apscn.org/fms/fms.htm 

 

The LEA Profile section is the most important section under the Update Data tab, and 

needs maintenance based upon the Cycle the district is in for certifying the data, and 

individual SIS tables and items which is not available in source systems pertaining to the 

cycle. 

 

 

  

http://apscn.org/eschool/eschool.htm
http://apscn.org/fms/fms.htm
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Click on LEA Profile within the Update Data tab 

 
Select the appropriate Cycle from the drop-down box from Cycle 1 thru Cycle 9 
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Click on individual SIS table (like Contact Person) for maintenance (Updating the data) 

 

Update Data could be in the form of Add a new Record or Edit or Delete existing records. 

 

After updating the data, click Refresh 
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Submit Data 

 

The Submit Data tab has two important sections: 

 Current Cycle Info 

 Resubmission Cycle Info 
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Current Cycle Info 

Current Cycle Info tab deals with the Current Cycle’s Build, Validate and Submit process. 

 
 There are 3 sections in the Current Cycle Info tab that one needs to complete before certifying the 

data: 

1. Build 

2. Validate 

3. Submit 
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Build 

On the Home  Submit Data  Current Cycle Info  Build tab, click Perform On-demand Build

 

Once the On-Demand Build starts, the Status changes to Processing 

 

Once the On-Demand Build gets completed the Status changes from Processing to either: 

 Aborted 

 Completed 
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If the Build gets completed successfully and if there is no Error Count, one may proceed to the 

Validate step. 

 

If there is an Error Count, the errors need to be fixed before doing the Validate step. Click on View 

Build Errors. Once errors are fixed in the source system, perform On-Demand build once again. 

 

The Build Errors can be easily exported to an Excel, PDF, CSV and Word format to view the details 

after clicking the View Build Errors button. 
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Build History 

The Build History sections provide an overview of all Builds that have taken place as of date. It 

accounts for both nightly and On-Demand Builds. 

The Build History section is available under the Home  Submit Data  Build History tab. 

 
One can click on the numbers to go back further in history as well increase the Page size to 50 

records to display. 
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Validate 

On the Home  Submit Data  Current Cycle Info  Validate tab, click Perform On-demand 

Validation. 

 
There should be no Error Count in order to proceed to the Submit step. Warning Count will not 

restrict the Submit process.  

 

In the Validate step in order to view the errors, click on View Validation Errors. 

Once the build is completed, the Cycle Reports and SIS tables can viewed at any time to verify the 

data. 

 The Submit Errors and Warnings can be easily exported to an Excel, PDF, CSV and Word format to 

view the details after clicking the View Submit Errors button.  
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Validate History 

The Validate History sections provide an overview of all Validates that have taken place as of date. 

It accounts for both nightly and On-Demand Validations. 

The Validate History section is available under the Home  Submit Data  Validate History tab. 

 

One can click on the numbers to go back further in history as well increase the Page size to 50 

records to display. 
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Cycle Reports 

This section provides the details of Cycle Reports pertaining to the cycle. Select 

Appropriate Cycle and Report (Grid as well as Print View available). In print view you can 

print the report by using CTRL P. 

 

SIS Tables 

This section will provide the details of SIS Tables pertaining to the cycle. Select 

Appropriate Cycle and SIS Table, click on the Details link to view individual SIS table data. 
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Submit 

Once Build and Validate steps are completed with no Error Counts, it is time to submit the data. 

On the Home  Submit Data  Current Cycle Info  Submit tab, click Submit to complete the 

Submit Data process. 
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Submit History 

The Submit History sections provide an overview of all Submits that have taken place as of date. It 

accounts only for the On-Demand Builds.   

The Submit History section is available under the Home  Submit Data  Submit History tab 

 

One can click on the numbers to go back further in history as well increase the Page size to 50 

records to display. 
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Resubmission Cycle Info 
Resubmission Cycle Info tab deals with resubmitting a Previous Cycle’s Build, Validate and Submit 

process. 

 
Complete the section for Reasons for Resubmission under the Home  submit Data  

Resubmission Cycle info tab after specifying Fiscal year and Cycle 
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This opens up the detailed Reasons for Resubmission. Select appropriate SIS table and 

specify Reason. 

 

Once the details are entered for reasons for resubmission, click Submit Request 

 

Once approved, the District will be notified via an e-mail from the SIS Programming team 

with a go-ahead for resubmitting the particular cycle as requested. 
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Once Resubmission is approved, start the Build process by performing On-Demand 

Build, in the Home  Submit Data  Resubmission Cycle Info tab (similar to Submit Data 

 Current Cycle Info tab) 

 
After Build is completed proceed with Validate and Submit steps 
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Certified Reports 

 

The Certified Reports tab lists all the Cycle Reports based off the certified (submitted) data.  

Select the appropriate Cycle and click on the individual report in order to open them 
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For Printing Certification of Data Accuracy form, click on Certificates tab. 

 

This leads to the APSCN Website link: http://apscn.org/sis/sis.htm 

Note: 

Print the CERTIFICATION OF DATA ACCURACY FORM pertaining to the Cycle from the APSCN 

website and have it signed by the Superintendent and mailed to the address on the form. 

 

 

 

  

http://apscn.org/sis/sis.htm
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Page 3637 

 

The Page 3637 tab is Extract, manage and verify the district Page 3637 data. This tab is 

only valid and used for Cycle 8 SIS Submission. 

For details related to Page 3637 use the following document posted on the SIS Landing 

page. 

URL: Page 3637 Instructions for Web-Based System  

 

 

 

 

___________________________ 

https://adedata.arkansas.gov/sis/Page3637%20Instructions.pdf

