Bus Details File Import

In lieu of updating Bus Details for each school bus via the Bus page, a new upload option has been

added. To successfully import Bus details, the following steps must be completed correctly.

All current records in LEA Profile will be replaced by the records in your uploaded file.

1) 3 new buttons have been added to the Bus Details screen.

“Export to Excel”

a
b. “Export to Comma Delimited”

a o

“Import Comma Delimited File”.

There is also a link to instructions for its use. (This document.)

Home > Update Data > LEA Profile » Bus

Bus Details

Export to Excel

Export to Comma Delimited

Import Comma Delimited File |

Bus Details Upload Instructions

|+ Add new record |'% | Refresh
VIN # = Make Year Capacity
[ ] [ ] [ ] [ ]
AUZBPDUXCCBAZ2133 7-Thomas 2012 53 o~ Edit @ Delete
AUZABPDKXBCAWOG00 7-Thomas 2011 53 & Edit & Delete
AUZABPDKSBCAWDE02 7-Thomas 2011 53 & Edit @ Delete
AUZABPDK7BCAWDE04 7-Thomas 2011 53 & Edit & Delete
AUZAAXCSE5CNET323 7-Thomas 2004 71 7 Edit @ Delete
AUZAAXCS37CW39310 7-Thomas 2006 77 o Edit & Delete
AUZAAWCISCM98244 7-Thomas 2004 35 o Edit @ Delete
AUZECIAABACG 14820 7-Thomas 1999 71 & Edit & Delete
ADRBUAAN18A560060 11-International 2007 65 ¢ Edit & Delete
1T88Y9D2x11129837 7-Thomas 2018 &4 & Edit & Delete
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2) You may want to export your data via the “Export to Comma Delimited” button above.

3)

Opening LEA_0501000_BusAsOf_21_Jul_2021.csv >

CBA
3c4)  You have chosen to open:

j LEA_0501000_BusAsOf_21_Jul_2021.csw

JCAN
which is: CSV File (3.2 KB)
JICA) . i .
from: http://localhost:531182
AWCN
W What should Firefox Developer Edition do with this file?
= O Openwith | Applications\MOTEPAD.EXE (default) w
(®) Save File
LG
[] Do this autematically for files like this from now on.
8AS
112
— QK Cancel E
| z T B I

The import file will be acomma delimited file. You may create this file in Microsoft Excel

(or other spread sheet), but save it as a .CSV file format.

Search Safety Drill Uploads

Size

cel 97... 22 KB

> Documents > Safety Drill Uploads v O
Name B Date moedified Type
B9 LEA_0101000_SafetyDrillAsOf_29_Jun_2021.xls _ 6/29/2021 2:17 PM Microsoft Ex
) LEA_0101000_SafetyDrillAsOf_30_Jun_2028.csv | 7/6/2021 3:58 PM CSV File
) LEA_0501000_SafetyDrillAsOf_07_Jul 202%csv | 7/7/2021 10:08 AM CSV File
] LEA_0501000_SafetyDrillAsOf_30_Jun_202).csv | 7/6/2021 4:05 PM CSV File

3KB

11KB



4) For Bus Details, your file will have 30 columns:

District LEA (don’t worry if your district has a leading zero.)
Fall Inspection Date

Spring Inspect Date

Vin Number

Body Make (One of the numbers below:)

P00 T

Am Tran

Ward

Blue Bird

Wayne

Carpenter

Superior

Thomas

OINO|OI AW IN|F-

Couchette

(o]

Collins

10 | Other

11 | International

Body Year (less than next year.)
Primary Usage (1, 2, 3)
Capacity (Numeric)
Fuel Type (G, C, D, P,E)
Is Bus Primarily For Handicapped? (Y, N)
Wheelchair Lift (Y, N)
Passenger Restraint (Y, N)
. Wifi Enabled (Y, N)
Purchase Method
N | Bought New
U | Bought Used
C | Lease Contract
Purchase Amount (Numeric)
Purchase Date (Date)
Daily Route Mileage (Numeric)
Bus Damage Amount (Numeric)
Destroyed (Y, N)
Property Damage Amount (Numeric)
Total Accidents (Numeric)
Student Fatalities (Numeric)
Driver Fatalities (Numeric)
Teacher Fatalities (Numeric)
Other Fatalities (Numeric)
. Student Injuries (Numeric)
aa. Driver Injuries (Numeric)
bb. Teacher Injuries (Numeric)
cc. Other Injuries (Numeric)
dd. Out Of Service Date (nothing, or date if needed)
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DO NOT USE COLUMN HEADERS. This will result in an error.

Note, if using a downloaded file, you will delete
e the first column, which is the record ID number.
e the column with the bus body type description (Bluebird, Thomas, etc.);
e the two dates at the end of the file, which are created date, and modified

date.
fall_inspect_date  spring_inspect_date  VinNumber BodyMake BodyYear PrmaryUsage Capacty FuelType PrimarlyForHandicapped Wheelchairlft psngr_restraint wii_enabled PurchaseMethod  PurchaseAmount
202010-1900..  2021033000:00.. 1GDL7TJOTUS08772 3 199 2 7 D N N N N N Nz
2020102000 2021033000:00.. 1BAKGCH68F249729 3 2008 1 7 D N N N N N 77372
2020102000 202103-3100:00.. 1BAKGCPH28F249730 3 2008 1 7 D N N N N N 7372
202010-1900... 2021033000:00.. 4DRBUAAP79A126664 11 2009 1 7 D N N N N N 794200
2020102000, 2021033000:00.. 1FDXE45P95HB4%038 3 2005 3 15 D N N N N N 47540
2020101900 20210330 00:00.. 4DRBUSKN4BB346539 11 2011 2 47 D ¥ Y N N N 89175
2020101900 2021033000:00.. 4DRBUAANGBB371925 11 2011 1 7 D N N N N N 90635
2020101900  202103:3100:00.. 1HVBBPEP4PHA79336 1 1993 2 7 D N N N N N 34925
2020101900 2021033000:00.. 1GBL7TIC7YJ522914 3 2000 1 7 D N N N N N 53180
2020-10-1900..  202103-3100:00.. 1GBL7TIC84522713 3 2001 1 7 D N N N N N 53180
eMieage age Destroyed  Pr T DriverF. Ot Driverryunes  Teacherinjuries  Otherinunies  OutOf ServiceDate
19960227 00:00:00000 0 0 {N_—_j 0 0 0 0 0 0 0 0 0 0 NULL
2007-07-26 00:00:00.000 93 0 N 0 0 0 ] 0 0 0 0 0 0 NULL
2007:07:26 00.00.00.000 100 0 N 0 0 0 0 0 0 0 0 0 0 NULL
2008-11-27000000000 35 0 N 0 0 [] 0 0 0 0 0 0 0 NULL
20051201 00:00:00000 0 0 N 0 0 0 0 0 0 0 0 0 0 NULL
20100309 00:00:00.000 0 0 N 0 0 0 0 0 0 0 0 0 0 NULL
20100309 00:00:00000 85 0 N 0 0 0 0 0 0 0 0 0 0 NULL
19930611 00:00:00000 0 0 N 0 0 0 0 0 0 0 0 0 0 NULL
20010213 00:0000000 30 0 N 0 0 0 0 0 0 0 0 0 0 NULL
20010213 00:00.00000 58 0 N 0 0 0 0 0 0 0 0 0 0 NULL

6) Open the file in NOTEPAD, and check the bottom of the file for an extra line.

Make sure each line ends with a comma, or an OUT OF SERIVCE DATE.

File Edit Format View Help
/2014,0,0,N,0,0,0,0,0,0,0,0,0,0, A
f2914,15,B,N,e,e,e,e,e,a,e,e,e,el19;15;2922'
/2004,20,0,N,0,0,0,0,0,0,0,0,0,0;
/2015,53,0,N,0,0,0,0,0,0,0,0,0,0,
/2015,53,0,N,0,0,0,0,0,0,0,0,0,0
2019,50,0,N,0,0,0,0,0,0,0,0,0,0
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YOU MUST HAVE A FALL AND SPRING INSPECTION DATE.

If you do not have these dates for a particular bus, (say, a new bus) then after you
have completed your upload of the majority of your buses, you may enter the bus
via the SIS web app.



7) Clicking on the Import button will take you to the first page of the import process.
The drop down list should pre-select to Bus.

Division of Elementary and Secondan
e o« 1 5 £ "
@ File Upload X
N s ThisPC » Local Disk (C:) » Documents » Test Uploads » Bus v [J] Search Bus
Organize « Mew folder s~ [ 0
= Documents L) Name Date modified Type Size
¥ Downlosds B| LEA_0501000_BusAsOf_16_Jul_2021(1).xls  7/16/2021 1:03 P Microsoft Excel 97.. 8 KB
Jﬁ- Music | LEA_0501000_BusAsOf_16_Jul_2021.csv 7/19/ CSV File 2KB
| Pictures B LEA_0501000_BusAsOFf_16_Jul_2021.xls TG/ Microsoft Excel 97... TKB
B videos | LEA_0501000_BusAsOf_20_Jul_2021.csv 7/ CSV File 2KB
2 Local Disk (C) B LEA_0501000_BusAsOf_20_Jul_2021.xls 7/20/ Microsoft Excel 97... 8 KB
== Unit Drive (G:)
== Personal Drive (P:)
= Common$ (\\ade-rt-01) (W:)
=¥ Network
[ | _EDARKERSIAN N
File name: | LEA_0501000_BusAsOf 16 Jul_2021.csv v| All Files (=) v

-2 Next

8) You will need to click on the browse button to navigate to where you have saved
your comma delimited Bus Details file.

9) Click “Open” and “Next” will cause your file to be uploaded and validated.




10) If upload is unsuccessful, then you may see the following errors:

(1) Wrong number of columns produces this error:

B

Destination table column count doesn't
match to file content columns, Please use

_h valid file table

0K

(2) Extra blank lines at the bottom of the input file will produce the following error:
Server Error

An error occurred while processing your request.
This error has been logged.
If this is your first time seeing this page, try your request again.

Sorry for the inconvenience.

I®

&

Use site navigation to proceed to a new page or go back to the previous p




11) The page will then display any errors in the input document.

Home > Import Data > Import Data > Import Data
Import LEA Profile Data

Destination Table : Bus

File :
No of lines : 54 LEA_0501000_BUSASOF_16_JUL 2021
BAD DATA.CSV
[unique_id] [err_code] [err_seq] [err_msg1] [err_msg2] [err_msg3]
Record number 53 Bus Damage Amount  Vin Number:
= BL0200 2 has an error. (N) must be numeric. 1GB3G5BG1G1294810
Record number 53 Bus Destroyed (0) Vin Number:
= L0710 20 has an error. must be 'Y' or 'N' 1GB3G5BG1G1294810
Record number 38 Other injuries (A)isa  Vin Number:
8 BU0S10 30 has an error. numeric field. Test_Bad_Otherlnju
Record number 37 Teacher Injuries (A)is  Vin Number:
37 BU0300 2 has an error. a numeric field. Test_Bad_Teacherin
36 BU0290 28 Record number 36 Driver .Injt‘mes (A)isa Vin Number:. ‘
has an error. numeric field. Test_Bad_DriverInju
Record number 35 Student Injuries (A)is  Vin Number:
35 BU0280 27
has an error. a numeric field. Test_Bad_Studentinj
Record number 34 Other Fatalities (A)is  Vin Number:
34 BU0270 26 has an error. a numeric field. Test_Bad_OtherFatal

12) If errors are displayed, you will need to correct your comma delimited file, and re-upload.

13) An error free file will result in the following pop-up:

@ > I [ 5 ]
\ Pr a Mo errors detected in input file. Records may
l'é be imported.
=:Bu L
LCS\
nsgl]
displayr_. )

14) Click OK




15) Click the “Import” button in the lower right corner of the page:

| 9 Cancel | |® Import |

16) One final warning that this is permanent and will replace all current records.

Commit? There is no back out.

Ok | | Cancel

17) Once committed you will be returned to the Bus Details page where your imports have
been further checked by the system.



