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Tutorial 

 



 

Select your district from the drop down menu: 

 

Select the “Search” from the Student Center: 

 

 

 



Enter the student information into the available fields, then hit search: 

 

Select the Student from the list of those who meet the information requirements by clicking on their name, then click 
search: 

 

 



Once the student is selected, you will navigate to the SIS/Misc Items section, under Demographic. Then you will click the 
drop down arrow from the Travel Code section: 

 

Then you will select the type of transportation from the search results by clicking on it and clicking ok: 

 

 



Then you will save your changes, by clicking save at the bottom of the screen: 

 

Then to enter the transportation details (bus number), you will navigate to the transportation section: 

 

 



From the transportation screen, you will enter the bus number in the Bus Number field (for both to and from school) 
and then click save to submit the changes: 

 


