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Guided Exercises for District Administrators 
 

 



 
 

Logging into the Dashboards 
 

 

For access to the anonymized StudentGPS Dashboard training website, visit: 
 
 

https://adeedfidemo.arkansas.gov 
 
 

Using the following login information for the training website:  

Username: districtadmin 
Password: adetraining 

 
 

Once the information is entered, click sign in. 
 

 
 

  

https://adeedfidemo.arkansas.gov/


 
 

Once logged into the dashboards, this will be your view: 
 
 

District 
Name and 

Logo will be 
displayed 

here 

Legend for 
Icons and 

Metric 
Explanations 



 
 

Exercise 1: Customize View 
The ‘Customize View’ feature in the StudentGPS Dashboard allows you to see the data 
most relevant to you. This first exercise will allow you to customize your view by adding 
and removing metrics/columns to your default view. 
 

1. Click the ‘District Information’ tab and then click on the ‘School List’ tab.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 

 

2. Under the Elementary School Heading select ‘Blue Elementary School’. The school 
information will then populate.  

 
 
 
 
 
 
 



 
 

3. Now click on the ‘Student Information’ tab and then select the ‘Students by Grade’ tab.  
 
 
 
 
 
 
 
 
 
 

 
 

4. Click on ‘Customize View.’ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Notice the Scroll 
Bars on the right 
side and bottom of 
the window to 
allow access to 
additional 
information. 

By clicking on the 
white heading text 
in a column you can 
sort lowest to 
highest. Click again 
to sort highest to 
lowest. 



 
 

5. Click on the ‘See More Data’ button. 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Columns will populate for all available metrics. You can click the box below the 
metric to add it or deselect the box to remove it. For this exercise check the ‘Days 
Absent Current Semester’.  Then click the ‘Save Columns’ button to retain this newly 
selected column in your default view.  

 
 
 
 
 
 
 
 
 
 
 

 

It is essential to note that all columns/metrics can be added or removed at any time by 
following these steps. The metric is never permanently lost, only selected (displayed) or 
unselected (hidden). 



 
 

 
 

Debrief Exercise 1: Customize View 
 
Adding and removing metrics based upon an educator’s specific needs is a very 
powerful method of organizing the available information. The Number of Days 
Absent metric can demonstrate the very powerful correlation between a student’s 
performance and their attendance. 

 
School Administrators have suggested the following benefits of such a metric: 

 
• Using calendar feature to reveal a pattern (e.g. Student always absent on 

Wednesday mornings, is there a sporting event on Tuesday? Does the 
student take care of a sibling?) 

• Understanding a declining grade (failure on new concepts due to lack of 
attendance) 

 
 
Do you have any additional suggestions on how you might use the Number of Days 

Absent information for your school? 

 
 
 
 
 
 
 

What other metrics might be commonly added or removed from the default. 



 
 

Exercise 2: Creating a Dynamic List  
The Dynamic List feature in the StudentGPS Dashboard allows you to monitor students 
based on selected filters and can serve as an early warning system. Based upon the filters, 
students will automatically add and drop from the lists. Teachers can be notified of 
changes to the lists via email notification when a change occurs within the list. This 
exercise details the process for creating a dynamic list for TAGG students who have more 
than 3 days absent. 

 

1. Click on ‘Customize View’. 
 
 
 

 

 

 

 

 

2. Then select ‘Create Dynamic List’.



 
 

3. Select the checkbox for ‘TAGG designation’ under the ‘Student Information Tab’ and 
then choose the ‘Attendance & Discipline’ tab to enter more than 3 days absent. 

 

STEP 1: 

 

 

 

 

 

 

 

 

 

 
 

 

STEP 2: 

 

 

 

 

 

 

 

 

 

 
 

 

The list will automatically update to include only the students who meet the specific 
criteria selected on the Dynamic List. 



 
 

4. Now click the ‘Settings’ tab. You will see a box you can check under the ‘Filtered List 
Notifications’ heading. Check the box next to ‘Notify me when the list of students 
changes’ and you will then receive an email each time there is a change made to the 
dynamic list.  

 

 

 

 

 

 

 

 

 

 

 
 

 

5. Now click ‘Change Name’ and enter a name for your Dynamic List. After entering a       
name for your list be sure to click ‘Save’. 

 
 
 
 
 
 
 
 
 



 
 

Exercise 2.1: Accessing a Dynamic List 
 

1. To access your Dynamic Lists click the District Information tab and then click the ‘My 
Student Lists’ tab.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

2. Select the dynamic list you would like to work with from the dropdown menu and your 
list will automatically populate.  

 
 
 
 
 
 
 
 
 



 
 

Exercise 2.2: Edit/Modify Dynamic Lists 
 

1. To change the filters within a Dynamic List, you must first click ‘Customize View’ while 
you are in a Dynamic List. Then you will select ‘Show Dynamic List’. This will bring up 
the filter selection screen. 

 
 
 
 
 
 
 
 
 
 
 
 

 

2. Once the filter selection screen comes up you can modify the criteria for the list by 
selecting or unselecting filters, which will modify the results. Be sure to save all changes. 



 
 

Exercise 3: Local Assessment Upload Feature 
 

The StudentGPS dashboards have been expanded to include a local assessment upload 
feature for teachers and administrators. From the local assessment upload tab, 
teachers can choose to upload DIBELS 6th, DIBELS Next, DRA, DSA, and STAR 
assessments. Templates have been pre-loaded in the dashboards. You can select 
specific courses to populate the student portion. Then results will be entered into a 
simple upload feature. 

 

1. To access the Local Assessment Upload you must need to click the ‘District Information’ 
tab and then select the ‘School List’ tab.  

 
 
 
 
 
 
 
 

 
2. This will populate the list of every school in your district. For this exercise scroll down to 

the Elementary School heading and select the ‘Teachers’ link to the right of Blue 
Elementary School. This will generate a list of all teachers for the Blue Elementary School. 
Now select the teacher ‘July Bulat’.  
 
 
 
 
 
 
 
 



 
 

3. On the Teacher Landing Page, there will be two tabs. Select ‘Local Assessment Upload’ 
to upload data. Then you can select a section, the date and time of the assessment, and 
the assessment type. You can also see previously stored assessments. 
 
 
 
 
 
 
 
 
 

4. Once you have selected the assessment and entered the assessment details, you will 
then see the template for the assessment. There are additional filters located in the 
upper right hand corner that will allow you to select specific students and data fields. 
Changes must be saved by clicking the save button located in the bottom right corner. 



 
 

Exercise 3: Local Assessment Upload Results Page 
 

The data entered utilizing this feature will be displayed down the strand level and 
will roll-up to the classroom and school level. The illustration below depicts the 
strand level presentation of the data. 
 
EXAMPLE: Display of local assessment data results 

 
 



 
 

Exercise 4: Search for Information 
 

The search field allows you to locate students. If you have access to more than one 
campus, use the search field to find that campus page. If you have access to teachers, 
you may search for them as well. This exercise demonstrates how to search for a 
student to view his/her basic information, academic dashboard, and transcript page. 

 
1. Type a name in the ‘Search’ box. For this exercise type “R” and hit enter.  
 
 
 
 
 

 
 
 
 

 
 
2. All results for that letter/name will populate in a results list. 
 

 



 
 

3. Using the scroll bar on the right side of the display column, scroll down and select ‘Rolanda 
R. Budhram’. Click on a name to see the student’s basic information and parent contact 
information (‘Student Information’), academic and attendance data (‘Academic 
Dashboard’), and course history (‘Transcript’). 
 
 

 



 
 

Exercise 5: Create Watch List 
 

The Watch List feature in the StudentGPS Dashboard allows you to monitor the 
performance of select students and can serve as an early warning system. Popular 
uses include monitoring effectiveness of interventions, monitoring specific programs, 
and the progress of performance indicator metrics. 
 

This exercise details the process for creating a watch list for 2nd Grade Students that 
did not score 130 or above on the ITBS Standard Score Reading Total. 
 

1. On the Blue Elementary School page click on the ‘School Information’ tab and then the 
‘Students by Grade’ tab. Under the Students by Grade heading select ‘2nd Grade’ from 
the dropdown menu.  

 
 
 
 
 
 
 
 
 
 
 

2. Click on the column header for ‘ITBS Standard Score Reading Total’ to display students 
with low performance at the top. Then click on ‘Customize View.’ 
 
 
 
 
 
 
 
 
 
 
 



 
 

3. Click on ‘Create or Add to Watch List.’ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Click the box to the left to add students that did not score at least 130 in the ITBS 
Standard Score Reading Total  and then click ‘Add selected students to the watch list.’ 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 



 
 

5. Name the Watch List. We have chosen the name ‘ITBS Reading – 2nd Grade’ Once 
named, click ‘OK.’ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Now the Watch List will appear under the Student List dropdown menu. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

7. To delete students from the Watch List, rename the list, or delete the list, click 
‘Customize View’ and ‘Edit Watch List.’  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

8. With the Edit Watch List function, you can select/deselect the box next to the student 
name to add and remove. Select your desired edit, make changes, and select ‘OK’ when 
prompted. If you do not wish to change your watch list, click ‘Cancel.’ 
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