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Batch Printing

District/School Level - Tutorial
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Please Remember!

e Batch printing should be the final step in ASIS after ALL AIPs and IRIs have been
completed. The system WILL generate a blank AIP or IRI if a batch print is done

before intervention is completed.

Reports

e To print multiple AIPs or IRIs at one time, click the “Reports” button on the top right
of the screen:
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9§ DEPARTMENT
&9 OF EDUCATION

« Academic Interventions System Demo School District , Demo Elementary School North Appling, Fawn Students

Schools: Demo Elementary School North v

[ Show students for all schools

Teachers: Appling, Fawn v

) Show students for all teachers

Appllng Fawn Active (2016-2017) v
’ ; 2 S

- All Classes / Sections -

Arias, Kirk 03 + P £ +p S Generate
Report
Arias, Wes 03 + A + + A + Genere
Report

e Click “+New Report”

Report Job Processing Queue Fv—
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e Administrators will be prompted to select: School, Teacher, Section, Document Type,
and Subject:

School: Demo Elementary School North v
Teacher: Appling, Fawn v
Section: <All Classes / Sections> v
Document AlP -
Type:
Subject: Mathematics v
Print Options:
#! Include SAR
Include Local Assessments
| Notify me when the process completes at the e-mail address below:
john.doe@schoolemail.com
Print Report

e Users can select print options to include Student Academic Report (SAR) and/or
Include Local Assessments, in addition to the AIP or IRI.

e Users can also be notified by email when the download is complete.
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e Click “Print Report” to queue the report and return to the list of queued jobs.

Report Job Processing Queue

Printed 1 of 162 10/24/2016 09:40 AM O Pending

8008ogagnon 10/24/2016 09:40 AM Demo Middle School 8008037 document(s) % Cancel

e When the report is complete, click "Download” to download the file to a PDF:

Report Job Processing Queue

¥ Download

80080gagnon 10/24/2016 09:40 AM Demo Middle School 3008037 [ Compiete | Completed 10/24/2016 09:40 AM 10/24/2016 09:45 AM % Canicel

e Open the file to view, print, or save to a computer.

e To remove any queued jobs, select cancel.
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